CHIPPEWAS OF KETTLE & STONY POINT FIRST NATION

EMPLOYMENT OPPORTUNITY
By-Law Officer (SHORT-TERM 1 Year Contract- Hourly)Reost)

PROGRAM AREA: Taxation Department
POSITION TITLE: By-law Officer
REPORTING PROTOCOL: Reports to First Nation Manager/CEO

Position Summary: The By-law Officer is responsible for enforcing the by-laws and community
regulations established by Chippewas of Kettle and Stony Point First Nation, in accordance with the
Indian Act, First Nation laws, and applicable federal/provincial legislation.

This role ensures the safety, security, and well-being of community members by promoting
compliance, investigating complaints, issuing warnings and fines, and supporting conflict resolution
in a respectful and culturally sensitive manner.

Education/Professional Requirements:

. Diploma or certification in law enforcement, justice studies, public administration, or a
related field preferred;

. Previous experience in enforcement or security is considered an asset;

. Experience working with First Nations communities is highly valued;

. Knowledge (Bylaw & Legislation), Skills (Conflict Resolution & Diplomacy), and Abilities
(Adaptability & Problem-Solving);

. Knowledge of the Indian Act, First Nations laws, and applicable federal/provincial
legislation;

. Strong interpersonal and conflict resolution skills with the ability to remain calm in high-
pressure situations;

. Excellent written and verbal communication skills;

. Ability to maintain confidentiality and demonstrate cultural sensitivity.

Key Responsibilities

e Enforce community by-laws (e.g., animal control, parking, noise, property standards,
environmental, curfew, public safety, housing);

e Conduct patrols within the community to monitor compliance and identify violations;

e Receive and investigate complaints from community members regarding by-law infractions;

e |ssue warnings, tickets, and fines in accordance with established by-laws and enforcement
procedures;

¢ Prepare and maintain accurate reports, records, and documentation of incidents and
enforcement actions;

e Work collaboratively with Chief and Council, community departments, and law enforcement
agencies as required;

e Support public awareness campaigns and education initiatives to inform community
members about by-laws and their importance;

e Attend court proceedings as required to give evidence related to by-law infractions;

e Handle sensitive situations with tact, discretion, and cultural awareness;

e Participate in training and professional development to remain current on enforcement
practices, legislation, and community priorities;



e Ensure to abide applicable legislation; Canadian Labour Code, Ontario Health & Safety, etc.
e Other related duties/tasks as required by the First Nation Manager/CEO.

Preferential Hiring Requirements:

» KSPFN encourages all qualified individuals to apply. However, preference will be given to
qualified First Nations people in accordance with KSPFN’ General Principles of the Human
Resource Management Policy, section 16 of the Canadian Human Rights Act, sub-section
24(1)(a) of the Ontario Human Rights Code, and section 7 of the Employment Equity Act. First
Nations candidates who wish to qualify for preferential consideration can self-identify
themselves in their cover letter.

» Successful applicant must provide a current and up to date CPIC and vulnerable sector
background check upon successful interview.

» Successful applicant must provide a copy of their Diploma and other related certificates

» Applicants must consent to a full background check upon successful interview.

PLEASE SUBMIT YOUR SEALED APPLICATION, COMPLETE WITH A DETAILED RESUME AND
A MINIMUM OF THREE (3) WORK RELATED REFERENCES,
by Posted until filled

TO: Chippewas of Kettle & Stony Point First Nation,
Enter into the email subject line: ATTN: Job Title- On-Call Casual Custodian
Email to: HR.Kevin.Koniecki@kettlepoint.org

Mail to: 6247 Indian Lane, Kettle & Stony Point First Nation, ON NON 1J1
Fax: 519-786-2108

A full Job Description is available please call front receptionist -519-786-2125
Interviews will be scheduled shortly after the closing date.

ONLY THOSE APPLICANTS WHO MEET THE QUALIFICATION STANDARDS AND
REQUIREMENTS WILL BE INTERVIEWED. AN UPDATED CPIC AND A REFERENCE
CHECK WILL BE REQUIRED FOR THE SUCCESSFUL CANDIDATE PRIOR TO FINAL

CONFIRMATION OF EMPLOYMENT


mailto:HR.Kevin.Koniecki@kettlepoint.org

