
 
                     PROGRAM AREA:                    Head Start Daycare 

 POSITION TITLE:                      Head Start Daycare Floor Supervisor   

                      REPORTING PROTOCOL:        Head Start Daycare or Designate   
 

POSITION SUMMARY: The Head Start Daycare Floor Supervisor provides operational leadership 
and daily oversight of classroom programming and childcare services within the Head Start Daycare 
Program. The incumbent ensures compliance with all applicable legislation, regulations, licensing 
requirements, organizational policies, and professional standards while promoting a safe, culturally 
grounded, inclusive, and developmentally appropriate learning environment for children. 

The Floor Supervisor provides direct supervision, mentoring, coaching, and support to Early Child-
hood Educators, assistants, students, and volunteers while fostering positive relationships with fami-
lies, community members, and service providers. 

The position supports the implementation of Indigenous Early Learning principles, the Program State-
ment, How Does Learning Happen?, and the College of Early Childhood Educators Code of Ethics 
and Standards of Practice. 

PRIMARY DUTIES: 

Program Operations and Compliance 

• Monitor daily childcare operations to ensure compliance with: 

o Child Care and Early Years Act (CCEYA); 
o Ontario Regulation 137/15; 
o Ministry of Education licensing requirements; 
o College of Early Childhood Educators standards; 
o Occupational Health and Safety Act; 
o Canada Labour Code Part II health and safety principles; 
o CKSPFN policies and procedures. 

 
• Ensure required staff-to-child ratios are maintained at all times; 
• Monitor attendance and classroom capacities; 
• Ensure operational policies and procedures are implemented consistently; 
• Ensure licensing documentation, logbooks, attendance records, medication records, emer-

gency records, and classroom documentation are completed accurately; 
• Conduct routine audits of classroom compliance requirements; 
• Monitor implementation of the Program Statement and Indigenous Early Learning Frame-

work. 
 

 

CHIPPEWAS OF KETTLE & STONY POINT FIRST NATION    

EMPLOYMENT OPPORTUNITY    

                    Head Start Daycare (Full-Time)   

  



Health, Safety and Risk Management 

• Promote a safe and healthy environment for children, families, staff, students, and volun-
teers; 

• Conduct and document monthly playground inspections; 
• Coordinate and document required fire drills and emergency exercises; 
• Ensure daily safety inspections are completed; 
• Monitor compliance with infection prevention and control procedures; 
• Ensure safe food handling requirements are followed; 
• Report hazards, incidents, injuries, and near misses promptly; 
• Participate in workplace inspections and investigations; 
• Support organizational compliance with workplace health and safety legislation and internal 

safety policies. 
 
Ensure emergency preparedness procedures are understood and followed. 
 
Serious Occurrences and Child Protection 
 

• Monitor and assess incidents requiring Serious Occurrence reporting; 
• Notify the Program Manager immediately of all Serious Occurrence events; 
• Assist with documentation and follow-up actions; 
• Maintain confidentiality and professionalism regarding sensitive matters; 
• Ensure staff understand child protection responsibilities and duty-to-report obligations. 

 
Staff Leadership and Supervision 

• Provide day-to-day supervision of educators, assistants, students, and volunteers; 
• Mentor staff through coaching, guidance, and performance support; 
• Promote teamwork, accountability, and professional conduct; 
• Monitor staff performance and provide feedback to the Program Manager; 
• Assist in orientation and onboarding of new employees; 
• Support staff professional development activities; 
• Address operational concerns and escalate employee relations matters through the appro-

priate chain of command; 
• Foster a respectful, culturally safe, and inclusive workplace. 

 
Curriculum and Program Quality 

• Support implementation of: 

o How Does Learning Happen?; 
o Indigenous Early Learning and Child Care Framework; 
o Program Statement; 
o Emergent Curriculum Practices. 

 
• Review pedagogical documentation regularly; 
• Support educators in planning developmentally appropriate experiences; 



• Encourage land-based, cultural, language, and community-based learning opportunities; 
• Monitor classroom environments to ensure quality programming; 
• Ensure children's developmental needs are addressed appropriately. 

 
Family and Community Engagement 

• Develop positive and respectful relationships with families; 
• Support open communication between families and program staff; 
• Assist families in accessing community supports and resources; 
• Participate in meetings with families, service providers, specialists, and community partners; 
• Promote CKSPFN values and culture through daily interactions; 
• Serve as a positive ambassador of the Head Start Daycare Program. 
 

Collaboration and Service Coordination 

• Work collaboratively with: 

o Resource Consultants; 
o Speech and Language Services; 
o Child Development Specialists; 
o Health Services; 
o Family Support Workers; 
o Community Service Providers. 

 
• Participate in case planning meetings as required; 
• Support implementation of individualized support plans. 

 
Administrative Responsibilities 

• Review classroom records and documentation; 
• Assist with enrollment transitions and classroom placement changes; 
• Maintain confidentiality of all child, family, and employee information; 
• Prepare reports and summaries as requested by the Program Manager; 
• Assist with inventory monitoring and supply requests. 

 
Education/Professional Requirements 

 

Required: 

 

• Diploma in Early Childhood Education 

• Registration with the College of Early Childhood Educators in good standing 

• Minimum two (2) years supervisory experience in a licensed childcare environment 

• Valid Standard First Aid and CPR-C certification 

• Safe Food Handling Certificate 

• Valid Criminal Record Check with Vulnerable Sector Screening 

• Valid Driver's Licence 

• Reliable transportation. 



 

Assets 

 

• Knowledge of Ojibwe language and culture; 

• Indigenous Early Learning experience; 

• Experience working within First Nation communities; 

• Resource Consultant or Inclusion training. 

 

Skills Required 

 

• Thorough knowledge of CCEYA and Ontario childcare licensing requirements; 

• Strong understanding of How Does Learning Happen?; 

• Knowledge of Indigenous Early Learning and Child Care Framework; 

• Strong leadership and team-building skills; 

• Excellent conflict resolution skills; 

• Strong organizational and time-management abilities; 

• Effective verbal and written communication skills; 

• Ability to maintain confidentiality; 

• Strong documentation and record-keeping abilities; 

• Ability to work independently and collaboratively; 

• Ability to support children with diverse developmental needs. 

• Strong understanding of workplace health and safety requirements. 

 

The successful candidate must comply with: 

 

• Child Care and Early Years Act (CCEYA); 

• Occupational Health and Safety Act; 

• Workplace Violence and Harassment Policies; 

• Canada Labour Code Part II health and safety principles; 

• CKSPFN Employment Handbook; 

• Confidentiality requirements; 

• All organizational policies, procedures, and directives. 

 

Other duties may be assigned that are consistent with the nature and level of this position. 

 

Working Conditions 

 

• Frequent standing, walking, bending, lifting, and carrying; 

• Ability to lift up to 40 lbs (18.2 kg); 

• Exposure to outdoor weather conditions; 

• Frequent interaction with children, families, staff, and community members. 

• Occasional evening or weekend work may be required.



  
Preferential Hiring Requirements:   

 

• KSPFN encourages all qualified individuals to apply. However, preference will be given to 
qualified First Nations people in accordance with KSPFN’ General Principles of the Human 
Resource Management Policy, section 16 of the Canadian Human Rights Act, sub-section  

24(1)(a) of the Ontario Human Rights Code, and section 7 of the Employment Equity Act. First 
Nations candidates who wish to qualify for preferential consideration can self-identify 
themselves in their cover letter.   

• Successful applicant must provide a current CPIC and vulnerable sector background check 
upon hiring.   

• Successful applicant must provide a copy of their Diploma and other related certificates.    

• Applicants must consent to a full background check upon successful interview.   

  
PLEASE SUBMIT YOUR COVER LETTER AND DETAILED  

RESUME BY CLOSING DATE – September 29, 2026, AT 4PM    

   

TO: Chippewas of Kettle & Stony Point First Nation,   
Enter on subject line ATTN: HR – Head Start Daycare Floor Supervisor   

Email to: HR.Kevin.Koniecki@kettlepoint.org  
  

A full Job Description is available: contact the HR assistant at hr.assistant@kettlepoint.org 
Interviews will be scheduled shortly after the closing date.   

ONLY THOSE APPLICANTS WHO MEET THE QUALIFICATION STANDARDS AND 
REQUIREMENTS WILL BE INTERVIEWED. AN UPDATED CPIC AND A REFERENCE CHECK  

WILL BE REQUIRED FOR THE SUCCESSFUL CANDIDATE PRIOR TO FINAL CONFIRMATION 
OF EMPLOYMENT   


