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HILLSIDE SCHOOL 
EMPLOYMENT OPPORTUNITY 

WEB DESIGNER 
 

Kettle and Stony Point Hillside School is accepting applications from individuals interested in a 
short-term contract as a Web Designer. 
 
Duties and Responsibilities 
 
* Design and modify websites from layout to function and according to clients specifications; 
* Use own computer or laptop; 
* Create visually appealing sites that feature user-friendly design and clear navigation; 
* Provide training to staff to maintain sites; 
* Other duties as required. 
 
Skills Required 
 
* Excellent human relations/public relations skills essential; 
* Must have a proficient level of verbal and written communication skills; 
* Excellent organizational and time-management skills required; 
* Must be a self-starter and be capable of working with minimal supervision. 
 
Education/Professional Requirements 
 
* Diploma in Web Development or an equivalent combination of education and experience in a 
   similar or related position with a proven demonstration of skills. 
 
Application 
 
* Cover letter describing education and relevant work experience; 
* Resume to include three current references. 
 
Remuneration 
 
$16.89 per hour 
 
Chippewas of Kettle & Stony Point First Nation gives preference to First Nation 
applicants for any employment opportunities as per Section 16(1) of the Canadian 
Human Rights Act.  Successful applicant must provide a current CPIC, Vulnerable Sector 
Screening, and consent to a background check.  Only those candidates selected for an 
interview will be called. 
 
Application Date 
Applications including a cover letter, resume, and three references will be accepted until 
December 21, 2018 at 4:00 p.m. by fax or mail to:  Zandra Bear-Lowen, Education Director, 
Hillside School, 6265 Indian Lane, Kettle & Stony Point, Ontario  N0N 1J1 * Telephone (519) 
786-6903 * Fax Number (519) 786-6904 or via email Zandra.BearLowen@kettlepoint.org  

mailto:Zandra.BearLowen@kettlepoint.org
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SCHEDULE A 
 
C H I P P E W A S  O F  K E T T L E  &  S T O N Y P O I N T  F I R S T  N A T I ON 

JOB DESC RI PT I ON 
 

 
PROGRAM AREA: Education   

 
POSITION TITLE: Web Designer  

 
REPORT I N G PROTOCOL: Education 

Director 
 

 
 

POSITION SUMMARY: 
 
Reporting directly to the Education Director, the Web Designer is responsible for 
designing and modifying websites, from layout to function and according to a 
client's specifications with their own Laptop. Strive to create visually appealing 
sites that feature user-friendly design and clear navigation. 
 
 
PRIMARY DUTIES: 
 

1. Candidate must have a strong understanding of UI, cross-browser compatibility, general 
web functions and standards and able to apply your expertise to many interesting 
technical problems. 

2. The position requires constant communication with colleagues. 
3. Experience in planning and delivering software platforms used across multiple products 

and organizational units. 
4.   Expertise and hands on experience with Web Applications and programming languages 

such as HTML, CSS, JavaScript, JQuery and API's. 
5. Functional knowledge or hands on design experience with Web Services (REST, SOAP, 

etc.). 
6. Be able to transfer information and pictures from one site to new website.  
7. Strong grasp of security principles and how they apply to E-Commerce applications. 
8. Train a team of 5 Education employees to update website.  
9. Must maintain strict confidentiality at all times and ensure all information is 

handled in a manner as to ensure complete confidentiality, and must be 
professional in conduct, work ethics and actions at all times. 

10. Operates in accordance with and ensures compliance to the Chippewas of Kettle & 
Stony Point First Nation Administrative, Finance, Personnel and program policies 
and procedures as may be updated and amended from time to time. 

11. Communicate effectively with community members, First Nations Manager, Chief 
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and Council, Council Committees and Boards, staff, and others as required in a 
timely, responsible and professional manner. 

12. Other duties, tasks and activities as assigned. 
 
SECONDARY DUTIES: 
  

1. Understand and be fluent in the by-laws of Chippewas of Kettle and Stony Point First 
Nation. 

2. Attend appropriate workshops, seminars, and training sessions as required to remain 
current and up-to- date on topics of concern to the position. 

3. Liaise with other First Nations, program agencies, and related organizations/institutions to 
network effectively for the benefit of the Kettle & Stony Point First Nation, Chief and 
Council and the community. 
 
SUPERVISION: THIS POSITION IS NOT A SUPERVISORY 
POSITION. 
 

EDUCATION/PROFESSIONAL REQUIREMENTS: 

 Diploma in Wed Development or an equivalent combination of education 
and experience in a similar or related position with a proven demonstration of 
skills. 
 Practical training and experience in JavaScript, JQuery, HTML, HTML5, CSS, 
CSS3, Web Programming Skills, E-Commerce, Teamwork, Verbal Communication, 
cross-browser compatibility, Web User Interface Design (UI), Security Principles, 
Object-Oriented Design, Web Services (REST/SOAP), Multimedia Content 
Development, API's. Micro Soft Word, Excel, PowerPoint and database applications such 
as Access. 
 Experience with photography an asset. 

 
SKILLS REQUIRED:  

 Excellent Human Relations/Public Relations skills essential. 
 Must have a proficient level of communication skills, verbal and written. 
 Must possess excellent organizational and time-management skills. 
 Must be a self-starter and be capable of working with minimal direction. 
 Must possess a current and valid Driver’s License and dependable vehicle. 
 Report/proposal development skills an asset. 

 
Salary Grid Classification #16 per hour $16.89 for two weeks = $1351.20 

Offer of short term contract of $1500.00 
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