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EMPLOYMENT OPPORTUNITY 

2018-2019 Part-Time Teacher Consultant 
  

Kettle and Stony Point Hillside School is accepting applications for a part-time Teacher 
Consultant for the 2018-2019 school year. 
 
Qualifications 
 
* B.Ed. required with Ontario Teaching Certificate from Ontario College of Teachers; 
* Special Education qualifications and experience desired; 
* Minimum of two years experience in school administration essential; 
* Excellent communication skills; 
* Ability to develop and work co-operatively as part of a team; 
* Knowledge of First Nations political system required; 
* Effective verbal and written communication skills essential; 
* Knowledge of Ojibway language and culture an asset. 
 
Application 
 
* Cover letter describing previous teaching experience; 
* Philosophy of education; 
* QECO Rating; 
* Ontario Teaching Certificate; 
* Resume to include three current references. 
 
Remuneration 
 
Based on QECO Rating 
 
Chippewas of Kettle & Stony Point First Nation gives preference to First Nation 
applicants for any employment opportunities as per Section 16(1) of the Canadian 
Human Rights Act.  Successful applicant must provide a current CPIC, Vulnerable Sector 
Screening, and consent to a background check.  Only those candidates selected for an 
interview will be called. 
 
Application Deadline 
 
Applications will be accepted until December 31, 2018 at 4:00 p.m. by fax or mail to: 

 
Education Director 

Kettle and Stony Point Hillside School 
6265 Indian Lane, Kettle & Stony Point, Ontario  N0N 1J1 

Telephone (519) 786-6903 
Fax Number (519) 786-6904 

Kettle and Stony Point Education Services 
6265 Indian Lane, Kettle and Stony Point, Ontario  N0N 1J1 

Phone: (519) 786-6903  Fax: (519) 786-6904 
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SCHEDULE A  
 

Chippewas of Kettle and Stony Point First Nation 
JOB DESCRIPTION 

 
PROGRAM AREA:  Education Services 
 
POSITION TITLE:   Teacher Consultant 

 
REPORTING PROTOCOL:  Reports directly to the Principal 

 
POSITION SUMMARY:  Reporting directly to the PRINCIPAL, the TEACHER 
CONSULTANT is responsible for providing individual support to teachers.  
 

PRIMARY DUTIES: 
 

1. Regularly visits individual classrooms to build a rapport with students 
and determine the instructor’s strengths and weaknesses. She  

2. Use information to provide constructive feedback and help the teacher 
plan more effective, engaging lessons.  

3. Gauge the progress made by students as a result of the suggested 
changes.  

4. The teacher consultant may even arrange for teachers to visit one 
another’s classrooms to observe different teaching practices. 

5. Involved in daily classroom activities, working closely with teachers, 
students and parents. 

6. Develop instructional materials to be used by teachers/instructors 
7. Continuous update school curriculum to ensure that it is current and 

of required standard at all times 
8. Work hand-in-hand with the teaching staff to ensure improvement in 

teaching standards by recommending certain changes when it is 
necessary 

9. Advise administrative staff concerning development of curriculum 
and the use of new materials that have been put in place 

10. Discuss various issues that have to do with the educational system 
with members of the school management board so as to understand 
them and bring up solutions in cases where the issues are seen as 
problems 

11. Carry out maintenance and management of reports and records, and 
also ensure proper documentation of them all 

12. Provide professional support/advice to students in order to help them 
make the right choices 

13. Develop a conducive and positive learning environment for both 
prospective and already enrolled students 

14. Carry out data analysis as at when due 
15. Conduct training for employees to ensure their development 
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16. Provide on-the-job observation of teachers and offer suggestions on 
ways to improve teaching style and encourage classroom participation 

17. Help in ensuring smooth transition of students from one level of 
education to another with proper guidance. 

18. Must maintain strict confidentiality at all times and ensure all 
information is handled in a manner as to ensure complete 
confidentiality, and must be professional in conduct, work 
ethics and actions at all times. 

19. Operates in accordance with and ensures compliance to the 
Chippewas of Kettle & Stony Point First Nation 
Administrative, Finance, Personnel and program policies and 
procedures as may be updated and amended from time to time. 

20. Communicate effectively with community members, First 
Nations Manager, Chief and Council, Council Committees and 
Boards, staff, and others as required in a timely, responsible 
and professional manner. 

21. Other duties, tasks and activities as assigned. 
 

SECONDARY DUTIES: 
 
1. Attend all Council Meetings, General Band Meetings, and other meetings as 

required, within and outside of the community. 
 

2. Be familiar with the Indian Act, Treaties and Treaty Rights applicable to the First 
Nation, Canada Labour Code, Occupational Health and Safety Act, Human Rights 
Legislation, Native Organizations and Government structures, and other laws, 
systems, and processes applicable in conducting the business of the First Nation 

 
3. Understand and be fluent in the by-laws of Chippewas of Kettle and Stony Point 

First Nation. 
 

4. Attend appropriate workshops, seminars, and training sessions as required 
to remain current and up-to- date on topics of concern to the position. 

 
5. Liaise with other First Nations, program agencies, and related 

organizations/institutions to network effectively for the benefit of the 
Kettle & Stony Point First Nation, Chief and Council and the community. 

 
SUPERVISION: THIS POSITION IS NOT A SUPERVISORY 
POSITION.   

 
EDUCATION/PROFESSIONAL REQUIREMENTS:  

 Bachelor of Education or an equivalent combination of 
education and experience in a similar or related position with a 
proven demonstration of skills. 

 
 Practical experience in MicroSoft Word, Excel, Powerpoint, 

outlook.  
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SKILLS REQUIRED: 

 The most important skill an educational consultant must possess is 
that of effective communication. This is very necessary so as to be 
able to understand what is actually needed by a school or students, 
and also be able to tackle them effectively 

 The consultant should be willing and able to help at all times 

 He/she should be dependable and possess a cooperative attitude 

 He/she should have in-depth knowledge of administration and 
management; that is to say that he/she must have a clear 
understanding of how the educational system works 

 Have strong knowledge of laws that guide education within the work 
area 

 2-4 years of relevant experience in a similar advisory role, preferably 
in an educational system 

 A degree in Education, specifically in guidance counselling, or in 
curriculum and instruction 

 An MSC. in any relevant field will be an added advantage. 

 Excellent Human Relations/Public Relations skills essential. 
 

 Excellent Administration skills essential. 
 

 Report/proposal development skills an asset. 
 

 Must have a proficient level of communication skills, verbal and 
written. 

 
 Must possess excellent organizational and time-management skills. 

 
 Must be a self-starter and be capable of working with minimal 

direction. 
 

 Excellent computer skills an asset. 
 

 Must possess a current and valid Driver’s License and dependable 
vehicle. 

 
Salary Grid Classification # depending of placement on teacher grid 

 
Approximately 10 hours a week 
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